FACILITY RESERVATION FORM

Current Date:





Date  of Reservation:





Group Name or Activity Requesting Space:  









Contact  Person/s & Telephone Number: 









Please Check All Areas You Wish To Reserve.

The number  in  parentheses after room indicates maximum number of seated people per room according to Fire Safety Codes. Please abide by this number when planning your activity & choosing your location.

_____
Church






_____
Emmaus ABCD (123)

_____
Gathering Space




_____
Emmaus A (61)

_____
Music Room (Old Church)



_____
Emmaus B (22)

_____
Gym






_____
Emmaus C (21)

_____
Nursery 1





_____
Emmaus D (19)

_____
Nursery 2





_____
Emmaus 1 (36)

_____
Good Samaritan Center



_____
Emmaus 2 (29)

_____
Lunch Room





_____
Parish Staff Room

_____
Kitchen





_____
School Staff Room

_____
Rectory Meeting Room



_____
Rectory Counseling Office

_____
Parish Ball Field




_____
School Classroom # _______









_____
Youth Room (Permission 









of Youth Minister Needed)

Time to Begin Set up:




Time to Begin Activity: 



Time to End Activity:




Time to End Cleanup:





Please Note: If a specific set up is required, set up form should accompany this request form. When using any room, you are responsible to leave it in the condition you found it. Please stack chairs when leaving the room, pick up any garbage, and turn off the lights.
